
 

EXECUTIVE DIRECTOR POSITION DESCRIPTION  
 

POSITION SUMMARY  

The Montrose Community Foundation (MCF) has served Montrose County and the 

Uncompahgre Valley for over 30 years. Our nonprofit provides charitable giving where it is 

needed most. The Executive Director facilitates philanthropy to improve our community’s 

quality of life. The Executive Director will have overall strategic and operational responsibility for 

MCF’s staff and programs and reports to the MCF Board of Directors. 

DUTIES AND RESPONSIBILITIES 

• Strategic Direction and Vision    

• Asset and Donor Development 

• Leadership and Management 

• Grantmaking and Scholarship Management 

• Marketing and Communications  

• Board Relations and Development   

• Encouraging Charitable Giving in the Valley 

• Connecting People and Programs 

• Encouraging Community Collaboration  

 

QUALIFICATIONS 

• A bachelor's degree or equivalent experience  

• At least 5 years in management, senior level preferred 

• Philanthropy or Foundation Experience 

• Fundraising experience 

• Strong financial skills, with budget formulation and management 

• Success working with a board of directors 

• Strong marketing and public relations experience 

• Excellent written and verbal communication skills; comfortable and effective public 

speaker 

• Software proficiency – Microsoft Office Suite, Customer Relations Management, grant 

application software, website software programs/editing 



COMPENSATION & BENEFITS 

The starting pay range for this salaried position is $65,000 to $75,000, commensurate with 

experience. The position will qualify for paid time off (PTO) and state holidays, as well as a 

monthly insurance allowance of up to $500/month after a 90-day waiting period from the date 

of the start of employment.  

 
CONDITIONS OF EMPLOYMENT 
The Executive Director position is a full-time, exempt position.  
 
MCF is dedicated to the principles of equal employment opportunity (EEO) in any term, 
condition, or privilege of employment.  
 
This position’s main reporting location will be at the MCF office at 122 South Park in Montrose, 
CO. Local travel to community events, meetings, etc., will be required.  
 
TO APPLY 

Send resume and cover letter to Scott Wittman, MCF Board President, at 

swittman@timberlinebank.com, subject line: MCF Executive Director Application by Tuesday, 

September 15, 2026, by 5 p.m. MT. 

 


